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WordPress: Its Origins

)y 1TEEA O AACET 71 OA0OOAOGO ET OO1T AGAOETT O xEOE A 1 Eq
this program was built as a blogging tool. Multiple people would contribuOA 01 A OET C1 A OAI]
including Editors, Subscribers, and more

Many of the confusing options, layouts, AT A OAOI ET T 1T CcU EAOA EOCH6O 0OI11 06O

program. These include:
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T 4EA O5O0AOIE M UDAGIBA O#1 1 OOEAOOT & OI DI OGABDI DAT AT
O7AAOCEOA ' AT ET EOOOAOT 0O6h AT A OEA TAAA I O i 0iC

a Content Management System.

O

It has beenmodified for use as a Content Management System. You have virtually total control of
UT 00 OE O/Redd ortd Iéa Ak possibilities!

Logging In
1 ClickCom provides each of their clients with their log-in information and site domain
name.
T 47 AAAAOO OEA AAIARIRETGE IADECA O UWH A OOA | AET ¢
0o Example Domain: http://clickcom.com/
o $1 1 AET 8 Onhttp:/Alickedmicom/wp -admin

ClickCom.com

SITE ADMIN

Username

Password

[ rermember Me Log In



http://clickcom.com/admin
http://clickcom.com/wp-admin

Administrator Dashboard

Navigating the Dashboard

After logging in, you will immediately be taken to your Dashboard, which shows you categories
in a column on the left hand side:

Your Site Name Here - vustsite

4 Dashboard

3P Posts Clickcom Latest News Recent Drafts
3 Media
4 Link

The feed is unavailable at this time, please check back later. There are no drafts at the moment

Left -hand Navigation

Posts: AOAAOA AT A 1T AET OAET O"11¢C 01 60066 EAOAS
(Comments is where you view and manage blog comments).

Media: add images, movies, PDFs and other documents .

Links: Only Advanced Users siould access this application. This isnot where you manage

A OIl ET EO8 DPACAS

1 PagesAAAh AAEOh AT A i AT ACA OEAEO OEOAG6O PACAO EA

A Dashboard 1: g T Dashboard

=A =4 =4 =4

5P Posts Clickcom Latest News

Edit The feed is unavailable at this time, please check back later.
Add New

Tags

ciegor.es This is the left hand toolbar.
3 Media Pages, Media, and Post are
Libiéry a few of the most commonly
Add New used applications.
& Links

Edit

Add New

Link Categories
I Pages

Edit

Add New
pageMash

+ Comments



Pages

1 O%AEOS xEIl AOETGC 0P A 1EOO0 |py.. PACAOS
T O! AA 1 A x 6-operEalblank paGeCstreen. -
T ODPACA- Aobriadup a list of current pages in SiteMap it

Outline format. You can see and easily edit parent/child Add New

page relationships using this function. pageMash

Edit Pages

You may Publish, Delete, and change page settings in bulk

directly fromthe O%BAE O6 OAOAAT 8 | Edit Pages

All | Published
Toaccd O A PACA8O OPAAEEAEA AAE: Apply i OA
DACA UT &6 xAT O O1 AAEOh AT A 1 E
)£ UT O EAOA (AT U DACAOR OOA &l e e S0A
[] Our Purpose |mi
page. e

AEA %BAEOI 080 2ECEO (AT A | DO suibues
The Page editor lists many setting options to he right of the WYSIWYG  peet
Edltor Main Page (no parent) v

You can arrange your pages in hierarchies,
for example you could have an “About”
page that has “Life Story” and "My Dog”

These |nC|Ude pages under it. There are no limits to how

deeply nested you can make pages.

Template

T 4EA O3 AOA $0AAED6 AAAOOOAR X EE ouurremimn- i 6 Oi
i £ A DACA xEOET 00 OO0OAI EOEEI C srvaopesnnenes 1 D1 A O
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or public. oty ks sl sl
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releases.)

(Bloggers use this when they publish blogs on a regular schedule

each week for their subscribers to read. Instead of waking up in time tgublish the blog

they wrote last week, they can set the blog to automatically publish at 8AM Friday, for

example).
T $AOAOIET A A PACAGO OQduyémhishOoh UIT O 1 AU Al O OOA
T $1 1706 AAEOOO O4AiI bi AOA&foGBUOOET ¢O8 #1 EAEAIT T OA
1 Determine Order, or use pagemash

OACA O%AEOI O6 3A0AAI
Insert headings, content, save drafts, publish a page, and edit Attributes.



@ Dashboard | Add New Page

Publish

5P Posts
49 Media Save Draft Previe w
& Links Upload/Insert @ G J2 # visual [ mm——.
W Pages i’v B | Z [y == wisibility: Public Edit

d 2| ') publish immediately Edit

Add New SEMDRCE s A
+ Comments I

Attribut

Elappearance vt

Themes
Widgets

And BEFORE you start editing,always be in Visual (not HTML) mode _ (top right corn er of your
page). Otherwise, the page will look very odd!

Visual

my

Editor Buttons

1 The Editor Buttons are very similar to MS Word.
1 Most common buttons:

0 Hyperlink: to emails, outside sites, and pages within your site.
Anchor: Typically, a link to an article with in the same page.
Insert Table
Insert bullets or numbered list.

Indent paragraphs.
Insert symbols.
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Previewing Pages

When you preview a page, WordPress essentially takes a snapshot of the editor box content when
Ul O EEO OPOAOGEAx068, BO(KBDET EAOAAEOBOED xkEBD
OAEI AAO AAAEOGEIT T Al AEAT CAO8 3EiIiPIU AgEO 100
to view changes.

e 1170 Of
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This link appears at the bottom of every page and post viewdtedrontend of the website
while an administrator is logged in.



AEdit this entryo is a Wor o t ool
make blogs and sites easy to update, and clicking the link Editthis entry.
pull up the post/page you are viewing into the Admin edito

hox ]

This only happens when you are logged in to the admin. You can remain logged in for up to two
days unless you specifically select the ALog

Rest assured this link is not visible via other computers.

Accessing a Prior Revision
A pink autosave reminder box at the top of the page will indicate when a prior revision is
available.

B | Edit Page

There is an autosave of this page that is more recent than the version below. View the autosave.

To recall a previous version of a page: Go tBage Revisions, choose the page you wish to restore
and select Restore.

Page Revisions

6 April, 2009 @ 10:25 [Autosave] by admin
31 March, 2009 @ 16:08 by admin (delete)
31 March, 2009 @ 16:07 by admin (delete)
31 March, 2009 @ 16:05 by admin (delete)
31 March, 2009 @ 16:05 by admin (delete)
31 March, 2009 @ 15:41 by admin (delete)

pageMash
Cursor over the page title, and the >> icon beside it to see:
T O%AEO6 O 1 PAT DPACA AAEOI O OAOAAI
T O(EAA6 DPACAO A£OT I .Whd Boks tHisAEPECAOET T AAO

T 02AT Ai Ad A DA@AEHe maAndhdvidtion bar
Click & Drag Pages to:

1 Establish order in main navigation bar

1 Create parent/child relationships
1, 7193 Al EAE O5PAA0AG OIAred @mlitmatiobnaticelwill AadtEin theE AT CAOA
bottom left corner.



) Dashboard pageMash - pageManagement

Just drag the pages up or down to change the page order and left or right to change the page” s parent, then hit "update”.

5 Posts The icon to the left of each page shows if it has child pages, double click on that item to toggle expand]collapse of it s children
9 Media Expand All | Collapse All
s [~ about us
W Pages ‘ W [ our Purpose
e [Z) Our Clients -
Add New =
pageMash |=| Support Program
2 Comment e [=) Your Presentation
[=) Searching in 2009
=] [Z) our Princi
%3 Users 2 consider >
X Tools
] Settings [=) contact us

Site Settings

@ Mails Update

ofarmaTT

Hiding Pages

AHIi di ngo a p a ggouarsexdudingithe link tg thangagerfrom showing up in

primary and sub navigation. Anybody with the URL can still see the page, or you can provide
links to the page elsewhere on your site. Itdod@sne an it i s password prot e
onl yo.

To hide a page, go into pageMash under MnPages
link options will appearedit, hide, rename When you sel ecgreyduhi deo t he
Select the hide link againtodmi de or fAshowo.
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Other Pages

1.

Type and highlight the text in the editor screen you want linked.

2. Click the link button (Located in the top right of the editor buttons)
3. 0AOOA OEA 52, h 0O0)I1 O0AOO

Links Within my Site

1.
2.

3.

4.

Follow steps 13 above.
Instead of pasting thewhole URL (starting with http://...) You only need to paste the last

DAOO 1T &£ OEA 52, h OOAOOGEI C xEOE OEA Oro6 A 111xE
Example: Instead ofmydomain.com/aboutus/ourstaff | will only copy and paste
/aboutus/ourstaff

This is particularly true with ALL links inserted during the development domain phase.
Links pointing to mydomain.clickcom.comdomains will be broken once my site goes live.

Links Within a Page on my Site
AEAOA AOA AAT T AA O!'1TAETI 0068 4EAU AOKkalmdANOAT 61 U O
NOAOGOEI T O AO OEA Oib I &£ OEA PACAh AT A Al EAEET ¢ OE.

1.

2.
3.

Put your cursor beside the DESTINATION (in an FAQ, the answerjand select theAnchor

icon (bottom middle). Name the anchor and save/insert.

Highlight the text you want linked (the question) and hit the link icon.

yT OOAAA T £ ZAZEI11EIC 16060 OEA O, ETE 52,06 A£ZEAI Ah O
Insert.
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